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Administrative Procedure 425 

 

IN-SCHOOL CO-ORDINATORS 
 

Background: 
In-school co-ordinators may be appointed to provide leadership in schools. 
 

Procedures: 
1. The principal shall identify if co-ordination is required to provide effective instruction within 

the school. 
2. The principal shall use the formulas for co-ordinator allowances provided in the Teachers’ 

Collective Agreement. 
3. The principal shall include co-ordinator allowances in the school budget. 
4. The principal shall advertise available co-ordinator positions within the school. 
5. All teachers wishing to be considered for co-ordinator positions shall apply in writing to the 

principal. 
6. The principal shall interview candidates and select co-ordinator(s). 
7. All appointments to in-school co-ordinator positions shall be for a defined term and opened 

for competition at an appropriate time. 
8. The in-school co-ordinator shall complete the Co-ordinator’s Allowance Notification Form 

(Form 425-1) for salary purposes. The principal shall submit the form to the Associate 
Superintendent of Human Resources. 

9. The in-school co-ordinator shall perform those duties assigned or delegated in consultation 
with the principal. The duties and responsibilities may vary based on the needs of the 
school. 

 

Reference: 
Section 52, 53, 196, 197, 204, 222, 225 Education Act 
Collective Agreement 

https://eips.staffconnect.ca/document/download_document/331
https://eips.staffconnect.ca/document/download_document/331
https://eipsca.sharepoint.com/sites/Intranet/SitePages/Division-Forms.aspx?xsdata=MDV8MDF8fGZlMjQwYzNiNDVmOTRjMDQ5MDBjMDhkYjhkMjA4MmFhfDllNDdhZmVhNWU1NzQwYzM4NDQzZjJkZjRhMmY0YjNmfDB8MHw2MzgyNTg5NDI5NzM3NDMxMTZ8VW5rbm93bnxWR1ZoYlhOVFpXTjFjbWwwZVZObGNuWnBZMlY4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazkwYUdWeUlpd2lWMVFpT2pFeGZRPT18MXxMMk5vWVhSekx6RTVPamswTnpoaVpEZ3dOamc0TmpRMlpqWmlPVFZrT1RZNE1tUTJZVGcwTm1OaFFIUm9jbVZoWkM1Mk1pOXRaWE56WVdkbGN5OHhOamt3TWprM05EazJOall6fDA2NGY3NGI3OGNmMzQzYTQ5MDBjMDhkYjhkMjA4MmFhfDU3MDQ1YjM2NzBiNDRiYjk5OGMzMjI5NTExMzNhNDIx&sdata=aEVNYW5XdXdLSm5vMDBGR1UrYy82SmxaejFxdzlBWXNHNXNYYi9teGgxRT0%3D&ovuser=9e47afea-5e57-40c3-8443-f2df4a2f4b3f%2CAlex.Ferrari%40eips.ca&OR=Teams-HL&CT=1690555077683&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyNy8yMzA3MDMwNzMzMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D
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